
Page | 1  
 

Enter data in peach colored cells 
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Instructions for Completing the Paid Lunch Equity Tool SY 2013-2014 

Schools participating in the National School Lunch Program must ensure sufficient funds are provided to the nonprofit 

school food service account for lunches served to students not eligible for free or reduced price meals.  There are three 

options available to meet this requirement:  1) through prices charged for “paid” lunches; 2) through contribution of 

other non-federal sources or 3) combination of pricing and contribution of non-federal sources. To assist schools in 

determining their compliance; the SY 2013-2014 Paid Lunch Equity (PLE) tool was provided by USDA.  Schools are 

required to complete the tool annually.  The USDA memorandum (SP 25-2013) and tool may be found on the Nutrition 

Services web page at: 

http://www.education.ne.gov/NS/NSLP/Reauth/PLE/PLE.html  

Collect the following information before completing the PLE tool: 

1. Number of paid lunches sold in October 2010 for each of your paid lunch prices.  For example, if your district has 
a different paid lunch price for elementary and high school you will need the number of paid lunches sold at the 
elementary price and the number of paid lunches sold at the high school price.  (Do not include reduced price or 
adult meals, or breakfast.)  

2. Number of paid lunches sold in October 2012 for each of your paid lunch prices.   
3. For option 2 & 3:  If non-federal contributions are made to the non-profit school lunch fund you will need the 

total number of paid lunches sold in 2012. Please note that the non-federal contribution must have been 
earmarked in your school board minutes as “support of paid lunch equity.”  
 

You are now ready to begin working in the tool.  Click on the URL above to access the PLE tool.  Click on the 2013-2014 
Calculation Tool.xls and save a copy to your computer hard drive.   
 

 
Nutrition Services strongly encourages schools to keep copies of the PLE tool from year to year on their computer. 
 
Please note:   

 To make it easier to follow instructions, row numbers are 
used.  Once you open the Excel file, look at the left hand 
margin and you should see numbers associated with each row.  
When the instructions state “row X,” the cell that the 
instructions are referring to will be located in that numbered 
row.  
 

 The worksheet is formatted so that a district may only enter 
information in the peach/orange colored cells.  As data is 
entered into these cells the worksheet performs calculations 
and numbers appear in the appropriate white cells.   

  

http://www.education.ne.gov/NS/NSLP/Reauth/PLE/PLE.html
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Click this link to return to previous tab  

 The worksheet has multiple tabs and they may not all be visible.  If you do not see a tab that is referred to in the 
instructions; use the navigation arrows located to the left of the tabs.  Clicking these directional arrows will 
allow you to scroll through the tabs for each of the worksheets. 
 

  
 

 
Open the saved PLE Tool from your hard drive.  Begin working in the “Unrounded Requirement Finder Tab” by clicking 
on this tab at the bottom of the worksheet: 
 
 
 
 
OPTION #1 PAID LUNCH PRICE 
 

1. Click on the link “If you do not know your SY2010-2011 Weighted Average Price CLICK HERE.” 
 

 
 

2. Enter the number of paid lunches sold at each of your price levels for October 2010 and the corresponding paid 
lunch price into the table. 

 
3. After all the data has been 

entered, the worksheet 
indicates your 2010-2011 
weighted average price (Row 
18).  Remember this number 
(or copy it) because this 
number is entered on the 
“Unrounded Requirement 
Finder” tab. 

 
 
 
 
 
 
 
 

 
 

4. Click on the “Click to go back to Unrounded Requirement Finder” OR click the tab labeled “Unrounded 
Requirement Finder.”  
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5. Find the peach/orange colored cell in row 15.  
Enter your 2010-2011 weighted average price 
that was just determined.  This action will 
populate “Price 2: SY2012-2013 Requirement 
price to the nearest cent” in the yellow cell at the 
end of Row 15. 
 
 

 

 

 

6. Enter this amount (Price 2) into the peach/orange colored cell in Row 7.  This action will populate the “SY2013-
14 Weighted Average Price Requirement to the nearest cent” in the white cell at the end of Row 7. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
7. Next either click on the link “Click here to go to SY 2013-14 Price Calculator” or  

 
 

Click the SY 13-14 Price Calculator Tab: 
 

 
 
 
 

8. Enter the number of paid lunches sold at each of your price levels for 
October 2012 and the corresponding paid lunch price into the table.  
After all the data has been entered, the worksheet indicates your 
“Total Price Increase for SY2013-14” in Row 30 and the “Required price 
increase for SY 2013-14 (with 10 cent cap) in Row 34. 
 
If your district will increase the paid lunch price and does not plan to 
contribute non-federal funds to the non-profit foodservice account, 
you are done entering data.   
 
Click on the “Go to SY2013-2014 Report” link OR click on the “SY2013-
2014 REPORT” Tab.   
 
 

 



Page | 4  
 

 

9. In Row 17 click the drop down arrow in the peach/orange colored cell and select “Increase SY 2013-2014 
average weighted price.” Print the report page and place the copy in your school lunch file and keep for 3 years 
plus the current year.  Note:  Districts are required to print the Report Page; however, you may want to print a 
copy of each tab completed for future reference.  Save the PLE Calculator file on your computer. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
OPTION #2 CONTRIBUTION OF NON-FEDERAL SOURCES 
 
Financial support from non-Federal sources must be cash for direct support of paid lunches, including but not limited 
to: 

 Per-meal reimbursements for paid lunches provided by States, counties, school districts, and others; 

 Funds donated by organizations, such as school-related or community groups to support paid lunches; 

 Any portion of State revenue matching funds for breakfast and lunch; 

 Any proportion attributable to paid lunches from direct payments made from school district funds to 
support the lunch service 
 

To locate State revenue matching funds for breakfast and lunch, you will need to access Nutrition Services’ CNP web 
site.  On the System Information page in the middle section is a green go button marked “Transaction History.”  The 
words “NSL State Lunch” and “NSL State Breakfast” appear in the “Account Description” column.  The amounts in 
the column marked “Trans Amount” are the State match your district received. 
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If non-federal contributions are made from the general fund to the non-profit school lunch fund and the 
contribution has been earmarked in your school board minutes for “support of paid lunch equity,” continue with the 
following steps: 
 
1. Complete steps 1 – 8 described above under Option #1. 

 
2. Click on the “SY13-14 NonFederal Calculator” 

Tab.  On Row 12 enter the SY2012-2013 
Weighted Average Price in the peach/orange 
colored cell.  Note:  This price has already been 
calculated and can be found on the “SY13-14 
Price Calculator” Tab.   
 
Enter the total number of paid lunches sold for 
the 2012-2013 school year in the peach/orange 
cell in Row 17. 
 
Enter the amount of Non-Federal Source Funds 
Contributed for SY 2011-12 and SY 2012-13 in 
the peach/orange cell in Row 23.  This action 
populates the amount of “Annual Non-Federal 
Source Contribution Requirement for SY 2013-
14” in the white cell of Row 23.  This is the 
minimum amount a district will need to 
transfer into the non-profit foodservice 
account. 
 

 

3. Click on the “Go to SY2013-2014 Report” link OR the “SY2013-2014 REPORT” Tab.  In Row 17 click the drop down 
arrow in the peach/orange colored cell and select “Contribute Non-Federal Sources for SY 2013-2014.” Print the 
report page and place the copy in your school lunch file and keep for 3 years plus the current year.  Note:  
Districts are required to print the Report Page; however, you may want to print a copy of each tab completed for 
future reference.  Save the PLE Calculator file on your computer. 
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OPTION # 3 COMBINATION OF PRICING AND CONTRIBUTION OF NON-FEDERAL SOURCES 
 
School districts also have the option to increase their paid lunch price and apply non-federal contributions.  This is 
accomplished by using the SY13-14 Split Calculator. 
 
1. Complete steps 1 – 8 described above under Option #1. 

 
2. Click on the “SY 13-14 Split Calculator” Tab. Enter the number of paid lunches sold at each of your price levels 

for October 2012 and the corresponding paid lunch price into the table.   
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

3. Enter the amount your district plans to charge for paid lunches in SY 2013-2014 in the peach/orange cell (Row 
38).   
 
 
 
 
 
 
Note: If your district has multiple prices, use the “Step 3 (Optional) Pricing Estimation Table” found on the SY 13-
14 Price Calculator Tab to estimate your weighted average price for the new paid lunch price.  Enter the 
estimated weighted average price into the peach colored cell in Row 38. 

 
 
 

 

 

 

 

 

 

 

In this example only 
the elementary price 
increased 5 cents 
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4. Enter the total number of paid lunches 
sold for the 2012-2013 school year in the 
peach/orange cell in Row 43. 
 
Enter the amount of Non-Federal Source 
Funds Contributed for SY 2011-12 and SY 
2012-13 in the peach/orange cell in Row 
48.  This action populates the amount of 
“Annual Non-Federal Source 
Contribution Requirement for SY 2013-
14” in the white cell of Row 48.   
 
This is the minimum amount a district 
will need to transfer into the non-profit 
foodservice account. 
 

 

 

5. Click on the “Go to SY2013-2014 Report” link OR the “SY2013-2014 REPORT” Tab.  In Row 17 click the drop down 
arrow in the peach/orange colored cell and select “Both.” Print the report page and place the copy in your 
school lunch file and keep for 3 years plus the current year.  Note:  Districts are required to print the Report 
Page; however, you may want to print a copy of each tab completed for future reference. Save the PLE Calculator 
file to your computer. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions or problems while working in the PLE tool, please contact  

Nutrition Services at 402-471-2488 or 800-731-2233. 


